INFORMATION TECHNOLOGY: DOWNLOAD MICROSOFT OFFICE SUITE

1. Go to Office.com and sign in with your @fingerlakes.edu email address and password.

=! Microsoft | Microsoft 365  Products ~  Resources « Templates  Prompts  Support ~ All Microsaft ~  Sign in (R)

j

Welcome to the Microsoft 365 Copilot app

The Microsoft 365 Copilot app (formerly Office) lets you create, share, and
collaborate all in one place with your favorite apps now including Copilot.*

Sign up for the free version of Microsoft 365 >

& Copilor
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INFORMATION TECHNOLOGY: DOWNLOAD MICROSOFT OFFICE SUITE
2. Click on “Apps” in the left-hand menu.

9 M365 Copilot fin} . You have been redirected to the Microsoft 365 Copilot app, with easy access to Copilot and agents. Update your bookmark to the new URL m365.cloud.microsoft/chat. Learn more X

Q. search @
I ® chat
Agents ~

Explore agents

Create agent

Conversations v .
Welcome to Copilot Chat
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Learn the essentials to get the
most from Copilot

Starttour >

TH Thomas Hawn

3. Click on “Install Apps” in the top left-hand corner then select “Microsoft 365 apps” from the

Ty M365 Copilot D 4 Install apps -
Q. search A Microsoft 365 apps
ppS Install Word, Excel, PowerPoint, and more.
(O Chat
Microsoft 365 Copilot desktop app
QoS - T3 Boost your productivity with our free

Explore agents gCOpilol [ Outlook Word B e Microsoft 365 Copilot desktop app.

Microsoft 365 Copilot mobile app

Creat: t

el M363 Copilat App 0 Take your productivity on the ga with our

@ OneDrive ﬁ Teams = Clipchamp free i0S and Android app.
Conversations i3
Pages v Get more apps
B Add your favorite web apps and find new
i) Create ways to work smarter together.
| & Apps Use across Teams, Outlook, and Microsoft 365 Copilot

g Copilot ‘,; Org Explorer

Get work done

B iSupport... a iSupport Rep...

Explore by category

TH Thomas Hawn Productivity Utilities Education Communication Content management Project management 2 more v
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4. Click “Install Office”, this will download a file named OfficeSetup.

7 Thomas Hawn (T

&

R Mysccount L Office apps & devices 8 Subscriptions
You can install Office on up to 5 PCs or Macs, 5 tablets, Verify what praducts and licenses you have,
B3 subscriptions and 5 smartphones.
Q Security & privacy Install Office
El App permissions T View apps & devices View subseriptions
J Apps & devices
Tools & add-ins Q Security & privacy & App permissions
Protect your account and adjust important privacy Manage which apps have access to your data. You can
settings to your preference, revoke permission whenever you want.
Manage security & privacy Change app permissions =

5. Once OfficeSetup is finished downloading, double click the file to run it.

=. OfficeSetup 7/14/2025 9:51 AM Application T180 KB
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6. Microsoft Office will download, make sure to stay connected to the internet while this is

happening.
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a® Microsoft

Please stay online while Microsoft m I' 0

365 and Office downloads

We'll be done in just a moment. G m m

7. Open one of the Microsoft Office apps and sign in with your @fingerlakes.edu email and password.

&% Microsoft )

Sign in to get started with Word

+/" Use your work, school, or personal Microsoft account information ' @

++ Create and collaborate with Word, Excel, PowerPoint, and Outlook

+~ Save and share documents across devices with OneDrive cloud
D Oy &
Sign in or create account | have a product key

Close Word
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